STATE OF CALIFORNIA . EDMUND G, BﬁOWN JR., Governor

.OMMISSION FOR TEACHER PREPARATION AND LICENSING
: 120 O STREET
SACRAMENTO 95814
(916)445-0184
| February 2. 1982 | B 81—822]_
TO: Al Ind1v1dua1s and Groups Interested in the Activities of the
Comm1i er,Preparation and L1cens1nq

FROM: John F. e Secretary

SUBJECT: Date of Filing Credential AppTications: An Update.

Concerns about the implementation of procedures contained in coded corre-
spondence 81-8217 were brought to the attention of the Commission at the
January, 1982 meeting. These concerns focused on the procedures that,
effective January 1,1982, would not authorize institutions of higher edu-
cation to estab11sh the date of filing credential applications. While
the proposed procedures were in conformity with existing Title 5 Regula-
tions, they were in conflict with past practice.

Therefore, until such time as revised Title 5 Regulations are enacted

: : and in accordance with past practice, the date of filing is the date received
by the Commission, the county superintendent of schools, the local éduca-

‘ tion agency, and institutions of higher education. Pages two and three of
coded correspondence 81-8217 have been revised accord1ng1y and will be
found on the following pages.

Proposed Title 5 Regulations are included in the agenda for the February,
1982 meeting of the Commission. The proposed Title 5 Regulations have been
written to meet the following conditions:

(1) That the place of filing may be the Commission, or the office of

‘ the county superintendent of schools, or the office of the school
district or local education agency, or the institution of higher
education where the applicant has completed requirements for the
credential;

(2) That the date of filing is the date received by any of the‘agencies
: specified above; and ' ,

(3) The date of issuance will be either:
(a) the date of filing; or
(b) * the date of completion of all requ1rements if such date is
later than the date of f111ng

I appreciate the concerns expressed by some of our constituents regarding coded
correspondence 81-8217 and sincerely trust that the revisions contained on
pages two and three of this coded correspondence provide procedures that are
fair and equ1tab1e The proposed Title 5 Regu]at1ons will be mailed to you
;’ in mid-February in ample time for your review prior to the May, 1982 public
' hearlng _ ,
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NOTE: The revisions are indicated as foT]ows:
Additions: underlined
Deletions: Ilined euk

IT.  ISSUANCE DATE - How it will be determined:

A. The issuance date w111 be e1ther the fee date or the date of
filing as each is defined below:

1. FEE DATE: The date that the credential application
(form 41-4) is received by the Commission office and
the fee is stamped in the box provided 1n the upper
right-hand corner. :

2. DATE QE_FILING. Either (a) or (b)

(a) The date that the application is initially received
either in person or by mail by the office of the
county super1ntendent of schools, by. the Tocal edu-
cation agency in which the app11cant is empioynd or
is seek1nq emniovment or by the institution of higher
education, or by The Comm1ss1on office. PEEASE NOFE
that the date of filing is net the date on which an
apptieatien is reeeived by an Institutien of Higher
Edueation {IHE}- - : '

(b) The date that an individual requests, in writing, an
evaluation of transcripts by the Commission or by a
county superintendent of schools office, or states,
in writing, that she/he is applying for a credential.
This date may be used as the date of: f111ng only when
the following conditions exist: .

1. The postmark date on the written request does not
precede the actual date of filing of the application
form by more than six months; and

The school district would Tose credit for ADA if
the actual date of f111ng of the app11cat10n form
were used.

(RS

NOTE: To use the date of request as the date of filing,
a district must show that the request was received on a

certain date and must show that ADA will be lost if that
date is not used as the issuance date.

THE DATE STAMP: The county, er the Tocal education agency or the institution
of higher education date stamp should indicate both the name of the agency and
the date. If a simple time/date stamp is used, the agency name should be

written in. If the date is handwritten, the agency name should be written 1’n’-~
and signed (not initialed) by the person accepting the application.
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~ B. The conditions under which & decision of issuance date will |
be made fall into five categories: :

1.

2.

3.

A direct application by an individual to the Commission
office: '

Issuance date will be the fee date, or a selected date

up to one year after the fee date.

A direct application by an individual to a county
superintendent's office or local education agency’

Issuance date'will be the date of filing, or a selected date

up to one year after the date of filing. PLEASE be sure

those applications are submitted to the Commission office
immediately upon receipt--delays cause hardships to appli=-
cants because of time needed to complete renewal requirements.

A request for an application is made in writing by an
individual to a county superintendent's office or local
education agency and the individual starts to work
before the application form (41-4) is filed:

Issuance date will be the date of filing described in A(2)

(b} above, " ' _ _
An applicant is recommended by an institution after the com-
pletion of all credential requirements:

Issuance date will be the fee date of filing, or a selected

date up to one year after the fee date of filing.

An app?iéant is recommended by an institution before the
completion of all credential requirements;

Issuance date will be the completion date of the program or

a selected date between the date of completion of the program
and one year after the fee date of completion of the program.




